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MOLLb ABTOMATU3NPOBAHHDBIX

PABO4YMX MPOLECCOB
CKAHMPOBAHUA

aﬂeKTpOHHaFI KHWUI O TOM, KaK YIMPOCTNTb CKAHMPOBAHWNE OOKYMEHTOB
N NMOBbICUTb NPOAYKTUBHOCTD
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PABOYMX NPOLIECCOB CKAHNPOBAHUA
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BBELEHWUE

YTO TAKOE ABTOMATU3MPOBAHHBIE
PABOYME MPOLIECCHI CKAHUPOBAHISA? [N — —

CKAHPOBAHWE

Kak KpynHble, TaK 1 MeNIKUue opraH13auun
CTPEeMATCA NOBbICUTb NPOAYKTUBHOCTD.
JTa NOTPEeOHOCTb B COYETaHUM

OBPABOTKA

OOCTABKA

C pa3BuUTHeM LMJPOBbLIX TEXHONOMUN e E CORAHIE
npuBesia K nossBreHno n BHeaApPeHUo e ‘ PECYPCbI
pel.ueHVIﬁ C aBTOMaTU3UPOBaHHbLIMU F | E PABOUVE MPOLIECCHI

CKAHVPOBAHWA

paboynmu npouieccamu CKaHMpPOBaHUS.

O KOMMAHWW'Y SOFT

ABTOMaTU3MPOBAHHbIE paboyne NpoLecchl CKaHMPOBaHUS
NO3BONAOT OpPraHn3aLusiM NEPEBECTY TPAANLMOHHbIE 33034
no 0bpaboTke JOKYMEHTOB B LIMGIPOBYH POPMY, YTO MNOBLILLAET
NPOAYKTUBHOCTb. ABTOMATU3MPOBaHHbIE paboune npoLiecehl 0 o0Leecs! CxarpoBat A St Safe0 MOmHOCTb HiTermposaL ! B0 B6e
NpeanocTaBnAT MacCy AONONHUTENbHbBIX MPEUMYLLECTB KakK MHOTOMYHKUMOHarbHbIE YCTPoicTBa (MAY) U3BECTHBIX NPON3BOAMTENEN.

Ons1 COTPYAHMKOB, Tak U Ans opraHu3auui. Ho 0CHOBHbIM

MOTVBOM BHEPEHNSI aBTOMaTU3MPOBaHHbIX Paboumx NpoLeccoB

CKaHWPOBaHMUS NSt MHOTUX OpraHu3aLnii SBNSeTCS NoBbILLEHNE

NPOAYKTUBHOCTH.




BBELEHWE

ABTOMATU3MPOBAHHbIN Pabouni NpoLecc
ckaHupoBaHus YSoft SafeQ
COCTOUT W3 TPEX OCHOBHbIX 3TaroB.

CKAHWPOBAHUE | OBPABOTKA | JOCTABKA

B 3TOM 3MEKTPOHHOM KHUre yKa3aHbl JencTBus

N pekomMeHaaLmm no BblIOOPY peLLeHnin ans
WT-cneunanncToB a5 Kaxaoro U3 Tpex 3Taros.
Takxe onucaHo, kak ¢ nomoLubto YSoft SafeQ
WT-agMuHMUCTPATOP MOXET NErKo co3aBath
aBTOMaTK3MPOBaHHbIe paboune npoLiecehl
CKaHWMPOBaHMS ANg nonb3oBaTenen unm rpyn
nonb3oBaTtesien opraHusaLum.

CKAHMPOBAHME @ — @

OBPABOTKA ‘ﬁ‘ R

OCR
Y

e @0 0 © O

Puc. 1. 3Tanbl aBTOMaTU3MPOBAHHOMO paboyero NpoLecca CKaHMPOBaHMS.
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MOLLb MPOCTOIO0 CKAHUPOBAHWUA

YnpaBneHue AOKyMeHTamm1 B pasnnyHbix hopmax MOXET NPeACTaBNSATb TPYAHOCTY U 3aHUMATb MHOTO BPEMEHM,
NoBbILLAsA 3aTpaThl HA BeAeHWe Br3Heca 1 co3aaBas pUCKM aAns NpoayKTMBHOCTM paboTbl. OpHa 13 obnactei,

B KOTOPbIX MOXHO NOBbICUTb MPOAYKTUBHOCTb — o6pa60T|<a 6yMa)KHbIX OOKYMEHTOB.

TPAOVULNOHHBIA U HE3DOEKTUBHbLIA CNOCOB:
CKAHWUPOBAHUE HA 3NIEKTPOHHYIO MOYTY

MoxeT nokasaTbCsl, YTO CKAHUPOBAHWE Ha ANEKTPOHHYIO NOYTY — 3TO ObICTPLIN 1 YAOOHbIN
cnocob KonunposaHust BusHec-0okymeHToB'. Ho ecnn nogymaTth, Kak MHOTO AEMCTBUI OS]
3TOro TpebyeTca n Kakue yrposbl 4ns 6e30nacHOCTM 3TO CO3AAET, CTAHOBUTCS SICHO, YTO
TAaKOE CKaHWPOBaHMe axe MOXET NpeacTaBnaTb yrpo3y Ans busHeca. Yutute cneayoLyue
MOMEHTHbI.

B [Ipy CKaHMPOBAHWM Ha AMEKTPOHHYIO NOYTY NOMb30BATEN0 NPUXOOUTCS BbINOMHATL
MHOXECTBO AeNCTBUN. B N1100O0ON MOMEHT 13-3a YenioBe4eCKon OLUMBKM MOryT BbITb
NPONYLLUEHbI Kakne-To AencTBns Unu nHdopmauus MoxeT BbITb OTNpaBrieHa He Tyaa, Kyada
TpebyeTcs.

Yo kacaeTcst 6e30MacHOCTH, TO NPW CKAHMPOBAHWM Ha SMEKTPOHHYIO MOYTY MOMb30BaTENb
MOXET JIETKO OTNPaBUTb Pe3ynbTaT CKaHMPOBaHWSA HexXenaTesibHbIM NLaM Kak B
opraHu3aLuu, Tak v 3a ee npegenamu.

CKaHMpOBaHME Ha 3NEKTPOHHYK MOYTY UK B 00LLYH CeTeByHo nanky AocTtynHo B Y Soft
SafeQ v BnonHe MoXeT MCNONb30BaThCA ANs OAHOKPATHOTO CKaHUPOBaHWS.

CKAHUPOBAHUE HA 3JIEKTPOHHYIO MOYTY .

Q} CKAHWPOBATb
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MOLLb MPOCTOIO CKAHUPOBAHUA

LIN®GPOBOW CMNOCOBE:
CKAHWUPOBAHUE C MOMOLLBIO
ABTOMATWU3NPOBAHHbIX PABOYUX MPOLIECCOB

YNpoLLeHne CKaHUPOBAHWS C MOMOLLIbIO aBTOMATU3MPOBAHHbIX pabounx NpoLeccoB
YSoft SafeQ no3sonseT NoBbICUTL NPOAYKTUBHOCTb, @ TAKXKE UMEET MacCy ApYrux
NpenmyLLEeCTB.

m NPOCTOTA A1 NONb30OBATEJNEN
B [OBbILEHWE TOYHOCTHU

B [OBbILEHWE COTMACOBAHHOCTU OTCKAHUPOBAHHbIX JOKYMEHTOB

©O

BBEAEHVE

CKAHWPOBAHUE

OBPABOTKA

NOCTABKA

CO30AHUE
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MOLLb MPOCTOIO CKAHUPOBAHUA

MPOCTOTA N1 NONb30OBATENEW:
OOCTATOYHO OAHOIO WENTYKA MbILLA

[Tpn CKaHMPOBAHWUK HYXXHO Y4eCTb Maccy napameTpoB. byaet aTto
LiBETHas Konust unu YepHo-benas? byget nu ato gaiin JPEG
unn PDF? [octatoyHo nu paspetenns 300 dpi unm HyHO
ucnonb3oBath Apyroe? Y Soft MoXeT CokpaTUTb 3TOT NpoLecc,
BblOpaB NapaMeTpbl CKAHUPOBaHUSA 3apaHee.

LLIabnoHb! paboumnx npoLEeccoB MOXHO HACTPOUTL Kak Ha YPOBHE
rpynmn, Tak 1 Ha YpOBHE MNob3oBaTeseil, N03TOMY NOoMnb30BaTENSAM
OOCTYMHbI TOMNbBKO Te paboyne NpoLecchl, KOTOpbIe UM OOCTYMHbI.
970 BbICTPO, HAageXHo 1 besonacHo. Ecnm nonb3oBaTenb HE YBEPEH,
Kakon pabounm npoLiecc OTHOCUTCA K KOHKPETHOW 3aaajve, OH MOXET
OTKPbITb PYKOBOACTBO, LLENKHYB 3Ha4Yok () "7?".

=1 PUC. 2.

.

)

Scan packing slip
* Quick workflow

Scan invoice
Input required

Scan student registration form
Input required

Aaron Carpenter
Scan workflows Default Project

O,
@

Puc. 2. Bbibop pabouero npouecca Ha MOY ogHuM kacaHuem.
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MOLLb MPOCTOIO CKAHUPOBAHUA

NOBbILWEHME TOYHOCTW

3a cyeT aBTOMaTU3aLWMM NPOLIECCa U NPeABaPUTENBHOTO OMNpeaeneHuns
NapaMeTpOB CKaHWPOBaHMS BHYTPY paboyero npoLecca Konm4ecTBo
YenoBeYeCKNX OLIMOOK M YpoBeHb ANCKOMAOPTA NOMb30BaTENE CYLLIECTBEHHO
yMeHbLarTCs. CkaHMPOBaHME MOXET BbINOMHATLCS Kak B UHAMBWIYaIbHOM,
TaK v rpynnoBOM PeXxuMe C napameTpamm CKaHMPOBAHMS, 3aAaHHbIMY

Ha YPOBHE OpraHm3aLun. 310 NO3BONAET NOBbICUTb TOYHOCTb LIMGPOBbLIX BEPCHIA
[IOKYMEHTOB.

NOBbILULEHWE COMMACOBAHHOCTWA

[penBapuTenbHOe onpeaeneHne NapaMeTpoB CKaHUPOBAHUS TaKKe
obecneynBaeT cornacoBaHHOCTb JOKYMEHTOB B LIMGhPOBOM PENO3UTOPUM
opraHm3aLum.

B oTnnune ot apyrux peLleHunid, 4nsa KoTopbix TpebyeTcst UCnonb3oBaTb
OTAENbHbIE NOPTanbl UMK MeHI0, paboune npouecckl ckaHnposaHus YSoft SafeQ
MOMHOCTBLIO MHTErPUPOBAHbLI BO BCE MHOTO(YHKLUMOHamNbHbIe ycTpounctea (MOY)
W3BECTHbIX NPOM3BOANTENE. ITO NO3BONAET 0DECNEYNTL COrNAacoOBaHHOCTb
0encTBUM NoNb30BaTENSA BO BCeWl opraHusaLum.

OBECINEYEHME
COOTBETCTBUA
TPEBOBAHUAM:

aBTOMAaTU3NPOBAHHbIE
paboyune npoueccsl
CKaHWPOBaHWS MO3BOMSIOT
UCKITIOYNUTL YernoBeyeckune
OLLXOKM 1 MOMOratoT
obecrneunTb COOTBETCTBUE
opraHusauum HeobxoaumbIm
TPebOoBaHMSIM.

XOTUTE Y3HATb BOJIbLIE? NMPOYTUTE CTATBIO NMOJIHOCTBH).”
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BO3MOXHOCTU YNYYLLEHHOU OBPABOTKMW

OTCKAHUPOBAHHOI'O JOKYMEHTA

IPPEKTUBHAA OBPABOTKA JOKYMEHTA

MHorre nporpammbl Ans CKAHUPOBaHUS JOKYMEHTOB CO3Aal0T AOKYMEHT!

B Bue n300paxeHnn. BoaMoXXHOCTV 0bpaboTky n300paxeHnn orpaHnYeHsl,
a X Ka4ecTBO MOXET ObITb HU3KUM. Bnarogapst aBToMaT3MpoBaHHbIM
paboynm npoLeccam CKaHUPOBAHWS OpraHW3aLum NonyyatT peLueHune

ANA C030aHNA BbICOKOKAYeCTBEHHbIX U YAOOHbLIX B MCNONb30BaHUW
LOKYMEHTOB.

ABTOMATHUYECKAA, COTNMMACOBAHHAA
N HAOEXHAA OBPABOTKA IOKYMEHTOB

[py py4HOM CKaHMPOBAHWM KA4YECTBO Pe3ynbTaTa YacTo OKa3bIBaeTCs
HU3KUM. YacTu TekcTa Ha CTpaHuULe OKa3bIBAKOTCS Pa3MbIThbIMU U TPYAHO
YuTaeMbIMU, 1 NONb30BATENI NPUXOANTCA NOBTOPSITb CKAHMPOBaHWE ANs
Nony4eHUs NPUeMNeMoro peaynbTaTa.
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BO3MOXHOCTU YNYYLLEHHOU OBPABOTKW
OTCKAHUPOBAHHOIO OIOKYMEHTA

C aBTOMaTM3MpOBaHHbIMK pabounmMm npoLieccamu ckaHmposanus YSoft SafeQ [oKyMeHTbI ONTUMU3MPYHOTCSA
LA NONyYeHns pe3ynbTaTa BbICOKOro Ka4yecTBa:

BBEAEHVE
CKAHWPOBAHWE

OBPABOTKA

B ecnv ckaHupyemasi CTpaHuLUa Obina pacrornoxeHa nof yriom, To ee pacnonioxeHne 6yaeT aBToMaTUYeCcKu
NCNpaBneHo;

[NOCTABKA

CO3MIAHVE
B ecnv Npy CKaHMPOBaHWK BO3HMKNM apTedakTbl (HaNpuMep, 13-3a NbINu UMK 0TNEYaTKOB NanbLieB HA NOBEPXHOCTH

CKaHepa), n3obpaxeHune OyaeT aBTOMaTUYECKU OYULLEHO; PECYPCb!

PABOYME MNMPOLIECChI
CKAHMPOBAHWA

B npn HeobX0aMMOCT MOXHO aBTOMATNYECKM A00aBNUTbL CTPAHWLIbI B HAYAMNO UMK B KOHEL| JOKYMEHTA
(v oHM ByAyT 06BLEANHEHbI ABTOMATUYECKMN) UMW YaAnuTb MyCTble CTPaHULbI. O KOMMAHWI Y SOFT

be3onacHoCTb MMeeT O4eHb BonbLLOE 3HaYeHne, MO3TOMYy 06paboTKa AOKYMEHTOB NONIHOCTLHO 3alUMLLeHa
1 BbINOIHSIETCS Ha CTOPOHE cepBepa. [103aToMy nonb3oBaTenu MoryT KOMOopTHO paboTtaTh U He 3ab0TUTLCS
0 6e3onacHoCTK AaHHbIX. [ns KOHMAEHUMANbHLIX AOKYMEHTOB MOXHO BKMHOYUTb JOMOSTHATESBHYIO 3aLUUTY,
ucnonb3ya gopmat anna PDF ¢ 3awmron naponem.




BO3MOXHOCTU YNYYLLEHHOU OBPABOTKW

OTCKAHUPOBAHHOI'O JOKYMEHTA

PEOAKTUPYEMbBIE OOKYMEHTbBI C BOSMOXHOCTBIO MOUCKA:
IKOHOMMA BPEMEHU N YCUNNW

[ornyyeHHble LiMdpoBbIe AOKYMEHTbI MOXHO COXPaHUTb B Pa3niyHbIx hopmaTtax Ans yaoocTsa Kak JOonroBPeMEHHON
apX1BaLuK, Tak U PeAaKTUPOBaHNS C BO3MOXHOCTbIO MOKCKA MO KI0YEeBbIM CIOBAM.

[owck No KnoYeBbIM CrioBaM NMO3BOMSET CYLLECTBEHHO COKOHOMUTL paboyee BpeMs COTPYAHUKOB.

COrNTACOBAHHOE U NPOCTOE UMEHOBAHWE ®AUNOB

ABTOMATU3NPOBAHHbIN Pabounmn NPOLIECC CKAHUPOBAHUA MOXHO HAaCTPOWUTL Tak, YTO NMOSYYEHHbIN LMdPOBOM (hann
aBTOMAaTUYECKM NMOMYYMT UMS. ITO NO3BONSET 006eCnevnTb COrnacoBaHHOCTb U MOMOraeT bbICTPO HaUTK HYXXHblE pansbl.

B napameTtpax paboyero npoLiecca MOXHO yka3aTb cnocob MMeHOBaHUs (DalnnoB 1 MCMonb30BaTb ONPEAENEHHBIN TEKCT
B COCTaBE UMeHM dhaunna.
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BO3MOXHOCTU YNYYLLEHHOU OBPABOTKW
OTCKAHUPOBAHHOIO OIOKYMEHTA

[Ina opraHm3aLmii, B KOTOPbIX UCMOMb3YHTCH
OOKYMEHTbI CO LUTPUX-KOO4aMM, MOXHO
HaCTpPOUTb paboymii NpoLIeCC TaK, YTOObI

B MMeHM (paiina 1ucnonbL3oBanoch
COEPXMMOE LUTPUX-Koda. ITU AaHHbIE TaKxKe

MOXHO [00aBUTL Bpy4Hyo B MOY.

Scan workflows > Workflows » New

¥Soft SafeQ Administrator
admin

Workflows Connectors

{ Back to Workflows

General

Mame * Lab test results

Description Lab test results - ensure a barcode is present in the document

Destination

Destination * ~ Local disk

Target directory C:\ Lab Test Results\%barcode%

Allow terminal user to browse target directory

Processing

Willl- 1o Barcode

Barcode type * | Any 1D barcode

i
v

]

@

You can access the barcode value with %barcode® variable.

General ()
Destination
Processing

Output
Scan settings
User input fields

Access

Puc. 3. Co3aanve paboyero npouecca, B KOTOPOM WUCMOMb3YHTCS LUTPUX-KOABI.
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BO3MOXHOCTU YNYYLLEHHOU OBPABOTKW
OTCKAHUPOBAHHOIO OIOKYMEHTA

OBECIMEYEHUE NONMHOW OBE3/MYUBAHUE TEKCTA
KOHOUAEHUWANTBHOCTMW:

OBE3JINYUBAHUE TEKCTA Lorem ipsum dolor sit Lorem ipsum dolor sit OBPABOTKA
amet, (SIS amet. (D

O6e3nnunBaHmne TeKCTa NO3BONAET CKPbITh BaXHble UK adipiscing elit. adipiscing elit.

KOHCbVIFIEHLWIaHbeIe AdHHbIe, KOTOPbIE MOJ1Ib30BATESb

He MOXET WK He X04eT packpbiBaThb. [onb3oBaTenb MOXET Aenean (EEIINED igula Aenean [ igula
eget dolor. Aenean massa. eget dolor. Aenean massa. PECYPCh

BbIAENUTb HEOBXOAMMbIE PParMEHTbI APYrUM LiBETOM,
B napameTpax paboyero npoLecca 00bI4HO 3a4aeTCs KpacHbIN _ . _ :
et et o ST S - magnis dis B - i dis O
L||BeT' YSOft SafeQ CKpoeT Bce C”OBa, Bb|ﬂ,eﬂeHHb|e KpaCHbIM1 nartririant meantae nacecratbiir narfiririant mmAantace Pacecrabiir
CM. = PUC. 4. O KOMMAHWN'Y SOFT

BBEAEHMUE

OOCTABKA

CO30AHME

Puc. 4. ,D,OKyMeHT 40 nnocre obesnnuvBaHus BbIA€NEHHOIo TEKCTa.

CKpbITbIN TEKCT HeNb3sl NPOCMOTPETb UMW 0OHAPYXUTb NPK
NMomcKe No KINoYeBbIM crioBaM. Takum o6pasom, rapaHTUpyeTcs
NomnHas KOHMUAEHLNANbHOCTb BCEX BaXHbIX AAHHbIX.

XOTUTE Y3HATb BOJIbLUE? NMPOYTUTE CTATBIO MONHOCTbIO. &
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[TIPOCTAA,
bbICTPAA N HAOEXHAA OCTABKA

JTan 4OCTaBKM MOXET ObITb Hanbonee NPOLOMKUTESIbHLIM, Y UIMEHHO Ha HEM MOXHO AOMYCTUTb HEMPUATHbLIE OLUMOKMK:
3a0bITb NPUIIOXKUTL OTCKAHUPOBAHHYIO KOMWIO U Pa3MECTUTb KOMUIO B HEBEPHOM PACONOXEHUN C BEPOATHOCTbIO
[0CTyna NOCTOPOHHUX JUL, K KOH(MAEHLMaNbHON NHGpOpMaLUK. CKAHVPOBAHVE

3APAHEE ONPEOENEHHBIE PACIMONOXEHUA OBPABOTKA

OOCTABKA

BBEAEHMUE

C aBTOMaTM3MPOBaHHbIMI paboynmm npoLieccamit ckaHnpoBaHus Y Soft Bbl MOXeTe onpeaenuTb pacnonoXxeHne OCTaBKu

OTCKaHWPOBAHHbIX KOMWUI, 1 OHK ByayT cpasy e OTNPaBNsATLCS B HYXHOE MECTO. CO3MIAHVE

PECYPCbI
[Tonb3oBaTenb NPOCTO BbIOMPAET HYXHbIN paboymnin NPOLLECC 13 CrMCKa AOCTYMHbIX paboumx npoueccos B MOY n ckaHupyeT OOKYMEHT. Bce
PABOYUE MNPOLIECCHI

ocTanbHble AENCTBUS, BKIHOYasi OMOBELLEHIE NonyyaTeneil 0 TOM, YTO [OKYMEHT [OCTYNeH, BbIMOMHAOTCS aBTOMaTUYECKN. CKAHVPOBALIS

O KOMMNAHWW'Y SOFT

Gy (m) (&

ECM/DCM




[TIPOCTAA,

bbICTPAA N HAOEXHAA OOCTABKA

KOHTPOIIb W TUBKOCTb AnA ObLUX
PACNONOXEHUN

CKaHMPOBAHWE Ha 3NEKTPOHHYIO NOYTY ABNAETCS MeHee He30nacHbIM

Mo CPaBHEHMIO C COXPaHEHWEM AOKYMEHTA B 3aLlMLLEeHHOe 00LLee pacrnonoXeHue;
3almiLeHHbIe 0bLwWme pacnonoXeHUs Bce Yalle U Yalle UCMOoNb3yHTCA

ONA XpaHeHUsi OTCKaHUPOBaHHbIX AOKYMEHTOB. 3alluLieHHoe oblee
PacrnonoXeHne MOXeT NpeacTaBnsATb COOON NMoKanbHbIN anoBbIn cEpPBED,
CUCTEMY YNpaBieHUs ANEeKTPOHHLIM JokymeHToobopoTom (ECM), cuctemy
ynpasneHus gokymeHtamu (DMS), nuHenky BU3HEC-NPUIIOXEHNIA MM CTOPOHHEE
obnayHoe NpUNoXxeHue.

brarogaps Hanu4n coeauHNTENen AN 3TUX CTOPOHHUX NPUIIOXEHUI
NOJSIb30BATENSAM HE HY)XXHO BXOAWUTb B PENO3UTOPUMN UIN MPUIIOXKEHNUS], YTODbI
OTNPaBUTb OTCKAaHWUPOBAHHbLIE KOMMUW.

BUBNUOTEKA
COEUHUTENEN
YSOFT SAFEQ

[TononHsiemas bnubnuoreka
BecnnaTHbIX U MNATHbIX
coeauHuTenen Ana nonynsipHbIX
npunoxennin EMS/DMS u

06naYHbIX Peno3nToprEB.

NMNOCMOTPETb BUBNTUOTEKY
[OCTYMHbIX COEANHUTENEN. B
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https://www.ysoft.com/en/safeq-workflow-suite/connector-library

[TIPOCTAA,
bbICTPAA N HAOEXHAA OOCTABKA

SALLULWLEHHAA OOCTABKA C UCMONNb3OBAHUEM
LHLWOPOBAHUA

3HaveHue He30nacHOCTM AaHHbIX CEroHs pacTeT, U 3alluTa AaHHbIX OpraHu3aLmniA, a Takxke
UX KITMEHTOB ¥ MApTHEPOB CTaHOBUTCA 06a3aTensHON. Hanbonee addeKTUBHbIN cnocob
3aLWWTbI CKaHMPYEMbIX JOKYMEHTOB — 3TO 3allMlLieHHaA aBTOMaTU3NpoBaHHasa AocTaBKa.

B pabounx npoueccax ckaHnpoBaHusa YSoft SafeQ wmndpoBaHne BbINOMHAETCS HA CTOPOHE
cepsepa u He TpebyeT BMeLLIATENbCTBA NONb30BaTenNsl. Bbl MOXeTe ObITh YBEPEHbLI B TOM,
YTO [OKYMEHTbI OTNPABNAKTCA 6€30NaCHO U AOCTYMHbLI TONLKO TEM NOJIb30BaTeNAM,
Y KOTOPbIX €CTb A0CTYN K 3TUM AOKYMEHTaM.
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[TIPOCTAA,

bbICTPAA N HAOEXHAA OOCTABKA

MONTHOLIEHHbIW AYAUT C MOMOLLIbIO OTYETOB

AyaouT — cepbesHasi 3aada ansa nboi opraHusauuu. Nostomy aBTomMmaTn3aLms
ODHapYXeHMs U OTCIIEXMBAHUA C MOMOLLbI0 OTYETOB He3aMeHUMa Ans 3almTbl
BaLlero busHeca v ansg obecneyveHnst ero COoTBETCTBUA TPEOOBaHMAM Oe3
OOMOJTHUTENBHBIX PAaCX0A0B.

C pabounmm npoueccamu ckaHupoBanua YSoft SafeQ BbI nonyvyaeTte nonHyo
WHopMaLUI 0 CKaHUPOBaHUM AOKYMeHTOB. OTYeTbl cogepxaT MHPOpPMaLIMIO
O TOM, KTO BbIMOSHAN CKaHUPOBAHWE, Kakme YyCTPOMCTBA UCMOoNb30Banuch, koraa
ObINO BbINOMHEHO CKAHMPOBAHWE 1 Kyaa Obinu OTNpaBneHbl 0TCKaHUPOBaHHbIE
konun. OTYETbl MOXHO OT(QUIIBTPOBATL Pa3NnYHbIMK cnocobamu, YToobl
NPOCMOTPETb CaMblIX aKTUBHbIX NOMb30BaTes1eil, CaMble aKTUBHbIE YCTPOMCTBA

1 pa3buTb AaHHbIE MO AManasoHam AaT ¢ noApobHLIMM XypHanamu ayguTa.

[lo naHHbIM Coto3a
npou3eoanTenen 3a
MPOV3BOAUTENBHOCTb Y MHHOBALIWM,
¢ 1981 no 2012 roa TonbKO B
npombiwneHHocTn CLUA 66110
BBeAeHO 2183 yHMKaNbHbIX
cTaHpaprTa.

[Ina mexxayHapoaHbIX
OpraHun3aLumn CroXHOCTb
cobMoeHNS HOPM

N CTaHOAPTOB YBENNYMBAETCS

B 9KCMOHEHLManbHOM pa3Mepe.

XOTUTE Y3HATb BOJIbLUE? NMPOYTUTE CTATBIO MONHOCTDbIO. .
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https://www.ysoft.com/en/blog/y-soft/part-3-the-power-of-simple-swift-and-secure-deli

CO3JAHME MOLLUHBbIX ABTOMATU3UPOBAHHbIX
PABOYUX NMPOLECCOB CKAHUPOBAHUA

PelleHns ong noaaepXku cTpatermyeckux Lienen opraHu3aumm, Takmnx Kak BBEAEHVIE
NOBbILLEHWE NPOAYKTUBHOCTU 1 630MacHOCTY COTPYAHWUKOB, MOTYT NPEACTaBNATL
OTrPOMHYH0 LieHHOCTb And UT-agMuHucTpatopoB. ABTOMaTU3UPOBaHHbIE . ,
paboumne npoueccbl CKAaHUPOBaHMA MOMOrYT OpraHM3auumn AooUTLCA , “ OBPABOTKA
NOCTaBMEHHbIX Lienen B UMppoBoM Mupe. ‘

CKAHMPOBAHWE

NOCTABKA

Mb! yXXe pacckasanu o0 TOM, Kak CKaHMpoBaTh, 0bpabaTbiBaTh M He30MacHo - ' CO3[IAHME
0OCTaBMsATb AOKYMEHTbI C MOMOLLbI0 pabo4mnx npoLeccoB ckaHupoBaHus Y Soft
SafeQ. B aTom pasgene paccmMoTpuM, Kak co3aatoTcs paboyme npoueccsl ™
ckaHupoBaHus. Noackaska: a1o npocTo! | . - PABOYVIE MPOLIECCH|

PECYPCbI

CKAHWPOBAHWA

O KOMMNAHUW'Y SOFT

CNEOYWUTE 3A MOTOKOM

ABTOMAaTN3MPOBaHHLIN pabounin npoLiecc ckaHuposaHus YSoft SafeQ coctont
U3 TPEX OCHOBHBIX 3TanoB: CkaHupoBaHue, ObpadoTka n loctaBka. s

W T-aOMUHUCTPATOPOB 3T dTanbl JOMKHbI pacrnonaraTbcs B 00paTHOM
nopsiake ¢ 4o0aBneHnem AONONHUTENBHOMO dTana B KOHLE: onpeaenuTb Tex
nonb30BaTenen, y KOTOpbIX [OMMKeH ObITb AOCTYN K paboyemy npoueccy.




CO30AHME MOLLHbIX ABTOMATU3UPOBAHHbIX
PABOYUX NPOLIECCOB CKAHUPOBAHUA

HOCTAB KA a ¥Soft SafeQ Administrator BBED‘EHME

Scan workflows » Workflows » New sdmin

CKAHMPOBAHWE

Workflows Connectors

Mpu co3nanum nepeoro paboyero npoLiecca
CHayana HY)XHO onpefenuTb HasHaYeH e Ans o ¢ Back to Workflows
LiMcHpOBOrO JOKyMeHTa. Mpy co3aaHUM ApyruX . NOCTABKA
paboymx NPOLECCOB MOXHO MCMOMNb30BaTb y evices General

OBPABOTKA

Name* | Workflow name General ()

TO X€ Ha3Ha4YeHne nnmn co3aatb HOBOE. CO30AHUE

- o ) Destination
Description e.g. Scan invoice and save to company document repository

PECYPCbI

Processing

Destination Output PABOYME MPOLIECCHI
Destination * ¥ Select connector CKAHNPOBAHINA

Local disk Scan settings
Accounting shared drive

Processing - Dropbox Business O KOMMAHUM Y SOET

Microsoft SharePoint 2013 ' User input fields
Script
Il 10 8arcwus

Access

FL o

Puc. 5. Onpenenexne HasHayeHust paboyero npoliecca.




CO30AHME MOLLHbIX ABTOMATU3UPOBAHHbIX
PABOYUX NPOLIECCOB CKAHUPOBAHUA

BbIBOP HASHAYEHUA

B KauecTBe HazHauyeHus Ans paboyero npouecca MOXHO BblOpaTh CETEBYH Nanky, 0bnayHbIn PENO3MTOPUN
[OKYMEHTOB, NOKaNbHY0 CUCTEMY YNpaBneHns AOKYMEHTaMu Unn kopropaTtuneHoe pelieHne ERP.

ABTOMaTM3MPOBaHHbIE paboumne npouecchl YSoft
SafeQ no3BonsatT BbINOMHATL €AMHbIA BXOA
019 CTOPOHHUX peno3nTopures. Hanpumep, ecnu
B KayeCTBe Ha3HauyeHus paboyero npouecca
yKa3aHa y4eTHas 3anuce Dropbox aons busHeca,
TO aBTOPU3OBAHHbIE NOMNb30BaTENM paboyvero
npouecca MoryT He 6ecrnoKoMTLCS O TOM, Kak
BoutK B Dropbox Ha M®Y — oTckaHMpoBaHHbIe
[OKYMEeHTbI OyayT AOCTaBNEHbI B COOTBETCTBU
C YYETHBLIMW JaHHLIMW aBTOPU30BaAHHOIO
nonb3oBarens. [na aToro OyayT UCnonb30BaHb|
coeauHuTenu YSoft SafeQ, kKoTopble yKkasaHbl

B nNapameTpax paboyero npouecca. Ha = puc. 6
B KayecTBe npumepa ncnonb3yetca Dropbox.

N’ Scan workflows > Connectors » New connector admin

a ¥Soft SafeQ Administrator

Workflows Connectors

{ Back to Connectors

General

Name *

Description

Configuration

Connector type *

Dropbox authorization
code

ADVANCED

Dropbox Business General ()

_ Configuration
My company Dropbox Business connector

s
v

Dropbox Business/Enterprise

Paste code here GET AUTHORIZATION CODE

After clicking Get Authorization Code, Dropbox-hosted browser dialog will

Puc. 6. Co3nanve coeguHutens ans Dropbox.
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CO30AHME MOLLHbIX ABTOMATU3UPOBAHHbIX
PABOYUX NPOLIECCOB CKAHUPOBAHUA

NNAPAMETPbl CKAHUPOBAHUA U BBEIEHVE
OEPAEOTKM CKAHWPOBAHWE

OBPABOTKA
[TapameTpbl CKaHNPOBaHWS 1 06PabOTKM HACTpPaNBaKOTCS Ha dKpaHe

C NMOMOLLbIO MOLLUAroBbIX AenCTBUW. [N HaYana ykaxute nms [IOCTABKA

n onuncaHue paboyero npotecca. OnucaHne AOCTYMHO

nonb3oBatensamM paboyero npouecca. OHO NO3BONSET NOHATS,
Kakne JenCcTBMS 00bIYHO BbINOMHSET paboumnii npouecc. Hanpumep, PECYPCh!
CKaHupoBaHwue c4yeToB B Dropbox.

CO3JAHUE

PABOYME MNMPOLIECChI
CKAHMPOBAHWA

BbibepuTe Ha3HayeHue, B KOTOPOe DyayT aBTOMaTUYECKM O COMAAL Y SOET
OTNPaBNSATLCSH OTCKAHMPOBAHHbIE KOMWKM, HANPUMEP, YYeTHast 3annchb

Dropbox ans 6usHeca.

OnpefeneHne napameTpoB CKaHMPOBAHWS JOKYMEHTA, BKIOYas

LBET JOKYMEHTA (Hanpumep, YepHo-0enklit), ghopmat LOKYMeHTa

(Hanpumep, JPEG unun PDF), kauecTBO n300paxeHnst (Hanpumep,

300 dpi), a TakKe gononHUTESbHbIE 3Tanbl 06paboTKuX.




CO30AHME MOLLHbIX ABTOMATU3UPOBAHHbIX
PABOYUX NPOLIECCOB CKAHUPOBAHUA

OHu BKNOYaloT. BBELIEHVIE
o’ Scan workflows > Workflows > New

PACMO3HABAHUE LUTPUXKOOOB: &t Dachboard Connectors
CBeLEeHus LWITPUXKOAA MOXHO UCMOb30BaThb AN OnpefeneHns napameTpos
0bpaboTku, HanpumMep, 459 UMEeHOBaHUS (haiiros. il Reports General

Description e.g. Scan invoice and save to company document repositary

CKAHMPOBAHWE

OBPABOTKA

OOCTABKA

ONTUYECKOE PACMO3HABAHUE CUMBOIIOB (OCR):

5 Destination General ()
ﬂp606p83OBaHVIe OTCKaHMPOBAHHOIO JOKYMEHTA B (bOpMaT, AOCTYMHbIN ANA

peaakTUpOBaHUS W MoKcKa no KIKYeBbIM CrioBaMm, YTO MO3BONSET ObICTpee HanTH

. Users IProcessing
3TOT JOKYMEHT B OyAyLuem; napameTpbl yaaneHns MyCTblX CTPaHWUL, O4UCTKM e PECYPChI
[OKYMEHTa nyTeM yaaneHus apTeakToB 1 UCNpaBreHns pacnonoXeHns CTpaHuL. Il o earcode " Output

Destination * | Select connector

CO3JAHUE

Destination

PABOYNE MNMPOLECCHI
_ . Scan settings
BbIOEJNIEHWUE BbIBPAHHOIO TEKCTA: Scan separation CKAHWPOBAHNA

workflows User input fields

NO3BOMAET BbIJENNTb TEKCT B OYMaXHOM JJOKYMEHTE C MOMOLLbIO MapKepa Wnm - : 0 KOMIAHWN Y SOFT
3a[jaHHbIM LIBETOM 11 UCMOMb30BaTb 3TOT TEKCT, HANPUMEP, ANS UMEHOBAHMS e
NOJTy4EHHON OTCKAHUPOBAHHOM KOMUW NI AN ONPEeAeneHns PacrnonoXeHns nanku Highiighted text extraction

B MeCT€ Ha3Ha4YeHnA.
Highlighted text redaction

OBE3NIUYNBAHUE TEKCTA:
Mo3BOJIAET BblAENUTb KOHUOEHUMANBHYIO MHOPMALWMIO B DYMaXHOM JOKYMEHTE Puc. 13. Hactpoiika gononHuTenbHbIX Lwaros 0bpaboTku Ans paboyero npovecca.
C NMOMOLLLbI0 MapKepa Wnu 3agaHHbIM LLBETOM; B NOSy4YEHHON OTCKaHMPOBAHHOM

KOMWK BblaeneHHast nHopmaums byaeT ckpbiTa U KpOMe TOro He OyaeT AOCTynHa

Ons nowcka.




CO30AHME MOLLHbIX ABTOMATU3UPOBAHHbIX
PABOYUX NPOLIECCOB CKAHUPOBAHUA

HA3HAYEHUE MNOJNIb30OBATENEMN SBENEHYE

CKAHWPOBAHWE

HasHayeHue nonb3oBatenen ans goctyna Kk paboynm npoueccam

rapaHTUPYET, YTO TOMNbKO aBTOPM30BAHHbIE NONb30BATENN CMOTYT OBPABOTKA
OTNPaBMATh LPOBbLIE JOKYMEHTbI B PACMONOXEHUS!, 3a[1aHHble v OCTABKA
B NapamMeTpax paboyero npotecca, ¢ nomolpio MOY. Hasnaubte pabounii

NPOLIECC OTAENbHOMY NOMb30BATEN!IO, rPYNMne Nonb30BaTENEN UK BCEM CO3[AHYE

nonb3oBarensm gunuana, cosnas ponu B YSoft SafeQ. BaxHo otmeTuT,
YTO C MOMOLLIbIO PennuKaLIMmM MOXHO MMNOPTUPOBATL ponn u3 Active

I PABOYNE MNMPOLECCHI
Directory, 4To NO3BONUT CIKOHOMUTL BPEMS. CHAHIPOBAT IS

PECYPCbI

BoT u Bce. O KOMMAHWUW Y SOFT




CO30AHME MOLLHbIX ABTOMATU3UPOBAHHbIX
PABOYUX NPOLIECCOB CKAHUPOBAHUA

YNPOLWLEHUE PABOTDI
UT-AODMMHUCTPATOPOB

B oTnnymne OT Apyrux peLleHni ans cKaHnpoBaHUs OKYMEHTOB B
Y Soft aBTOMaTM3MPOBaHbI MHOTE OYHKLMM ANS
WT-aomuHucTpaTopoB. AOMUHUCTPATOPLI MOTYT CO3aaBaTh
paboure npoLiecchbl B OpraHM3aLumn 1 ynpasnaTb BCeMu pabouvmu
npoLieccamu.

AOMWUHUCTPATOP

Hwxe nepeuncneHbl 4ONONHUTESNbHbIE NpenmyLLecTBa Ana UT-agMmuHUCTPaToOpOB.

3HAKOMbIW UHTEP®ENC:
NpocTomn BEO-NHTEPdENC SABNAETCS CTaHOaPTHLIM ANs BCEN NUHENKM NpoaykToB Y Soft;
3TO YNPOLLAET co3aaHne paboumx NpoLEeCCoB, eCnn Bbl yKe ABNSETECh KNneHToM Y Soft.

OTYETbI U AYOUT:

HaCTPOUTb OTYETbI, MOHUTOPUHT 1 YCTPAHEHWE HENONAAOoK ANt aBTOMATU3MPOBAHHbIX
paboyMX NPOLIECCOB CKAHMPOBAHWSA HETPYAHO; AOCTYN K 0TYETAM MOTYT MOMYyYUTh
aBTOPM30BaHHbIE NONb30BATENW UMK IPyNNbI, U BalwuM UT-cneuuaniuctam He npuaeTes
TPaTUTb BPEMS Ha yrpaBneHne CTaTUCTUKON, MOHUTOPWHI AaHHBIX UCMOMNb30BaHMS

W YNIpaBNEeHNE MOHUTOPUHIOM.

YMEHbLWIEHWE TEKYLWWEMO OB bEMA YINPABJIEHUA PABOYUMU NMPOLIECCAMU:
11erko HacTpaueanTe 1 U3MEHsANTE 3afaHHble paboune npoueccol ans scex MOY
OOHOBPEMEHHO, He peanuays Kaxabli 0TAeSbHbIN paboumnii NPOLLECC U HE U3MEHSIS ero
Ha Kaxaom MY no oTaenbHOCTW.

XOTUTE Y3HATb BOJIbLLE? ]
MPOYTUTE CTATbIO MONHOCTHLIO. ©
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https://www.ysoft.com/en/blog/y-soft/part-4-creating-powerful-automated-scan-workflows
https://www.ysoft.com/en/blog/y-soft/part-4-creating-powerful-automated-scan-workflows

OOMNOJIHUTEJIbHBIE PECYPCbI

ABTOMaTN3MPOBaHHbIE paboune npouecchbl ckaHmpoBaHus YSoft SafeQ,

cepus n3 4 crateit B bnore Digital Journey

YacTb 1: MOLb MPOCTOI0 CKAHUPOBAHUS

YacTb 2: BOSMOXHOCTU YNYYILEHHOW OBPABOTKW OTCKAHUPOBAHHOIO JIOKYMEHTA
YacTb 3: NPOCTAS, EbICTPASA U HAOEXHAS IOCTABKA

YacTb 4: CO3OAHUE MOLLHbIX ABTOMATU3WPOBAHHbIX PABOYMX NPOLIECCOB CKAHUPOBAHUS

MPUMEPbI MPUMEHEHWSA PABOYEIO MPOLEECCA CKAHUPOBAHWA — npumMepbl 3agad no 006pabotke OymaxHbIX JOKYMEHTOB,
KOTOPbIE MOXHO aBTOMAaTU3NPOBATb.

NOAAEPXKA A3bIKOB 714 OCR B YSOFT SAFEQ

TEXHUWYECKAA OOKYMEHTALUA ABTOMATU3WPOBAHHBLIX PABOYUX MPOLIECCOB CKAHUPOBAHWUA YSOFT SAFEQ

BUOEOPONUK MO UCMNONIb30BAHUIO ABTOMATU3NPOBAHHbBIX PABOYUX MPOLIECCOB CKAHUPOBAHUA YSOFT SAFEQ HA YCTPOUCTBAX KONICA MINOLTA

BUMOEOPOJIMK NO UCNOJIb30BAHUIO ABTOMATU3UPOBAHHBLIX PAEOYUX MPOLIECCOB CKAHUPOBAHUWSA YSOFT SAFEQ HA YCTPOMCTBAX XEROX
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https://www.ysoft.com/en/blog/y-soft/part-1-the-power-of-simplified-scan-capture
https://www.ysoft.com/en/blog/y-soft/part-2-the-power-of-enhanced-document-capture-pro
https://www.ysoft.com/en/blog/y-soft/part-3-the-power-of-simple-swift-and-secure-deli
https://www.ysoft.com/en/blog/y-soft/part-4-creating-powerful-automated-scan-workflows
https://www.ysoft.com/en/document-capture/sample-workflow-use-cases
https://www.ysoft.com/en/print-management/ysoft-safeq-technical-specifications
https://www.ysoft.com/en/downloads/whitepaper-automad-scan-workflows?type=Whitepapers
https://youtu.be/x3oZ33Ldv6Y
https://youtu.be/mLWfRhYhRAM

YINNPABIIAEMbIE PABOYME
[TPOLIECCbI YSOFT SAFEQ

B 3TOM 3neKTPOHHOW KHUre Mbl pacckasanut 0 TOM, Kak aBTOMaT13NpoBaHHble paboune npoLecchl
NOMOratoT NMOBbICUTL NPOAYKTUBHOCTbL, COrNacoBaHHOCTL M DE30MacHOCTL Ha KaXaoM dTane npolecca
ckaHupoBaHus. B YSoft SafeQ aBTomaTn3npoBaHHble paboymne NpoLecchl NPeaocTaBnATCs B MOAYNSX
yrpasnsembix pabounx npoLieccoB, KOTOPbIE BXOAAT B ABa Habopa npoaykTos YSoft SafeQ.

YSOFT SAFEQ WORKFLOW SUITE
YSOFT SAFEQ ENTERPRISE SUITE
(BknovaeT YSoft SafeQ Workflow Suite + Print Management)

Ynpasnsemble paboune npoueccol Y Soft npegocTaBnaTcs B BUAe ABYX MOOynen.
JTO NO3BONAET BbIOPATL BapUaAHT UMEHHO C TEMU DYHKLUMAMU, KOTOPBIE HYXXHbI OpraHu3aLuu.

CORE WORKFLOWS ADVANCED WORKFLOWS

SA

B Core Workflows gOKyMEHTbI CKaHUPYHOTCS C MCNONb30BaHNEM 0a30BbIX Ecnu TpebytoTcs bonee cnoxHas 0bpaboTka 1 dhopmaTpoBaHue, Moadym

(OYHKUMI 00paboTKM 1 popMaTMPOBAHMS, a TaKKe pacrno3HaBaHus Advanced Workflows rotoBbl NpuHATL BbI30B. OHM BKMOYAKOT YyYLLEHHYHO

LUTPUX-KOZOB M JOCTABNSAKTCS B Pa3fMyHble TUMbl MECT HAa3HAYeHNS. 06paboTky ¢ nomousto OCR (onTr4eckoro pacno3HaBaHWst CUMBOOB),

B kauecTBe MecTa Ha3Ha4yeHMs MOXHO BbIOpaThb aapec aNeKTPOHHON OOCTYMHbIN ANS PEAAKTUPOBAHKS TEKCT U peakTMpyemble dopmarthl

NoYTbl, OOLLYIO CETEBYIO MarkKy, CKPUNT UNW 3apaHee 3afaHHble CTOPOHHME (hanno., a Takke coxpaHeHue B ookymeHT PDF ¢ sawuton. [Ans pabotol

MecTa Ha3HayeHus (C ucnonb3oBaHuem coeauHuTenen YSoft SafeQ). moayns Advanced Workflow Heobxoaum moayne Core Workflows.
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https://www.ysoft.com/en/safeq-workflow-suite
https://www.ysoft.com/en/safeq-enterprise-suite

O KOMINNAHUAW Y SOFT

KOPIMOPATUBHBIE PELLEHNA ONTA OPUCA, KOTOPbIE OENAKT BU3HEC
NOAJIMHHO MHTENNEKTYAJIbHbBIM

Mbl npegnaraem cmapT-peLeHuns ansa oguca, KOTopble AenatoT OU3HEC NOASIMHHO MHTENMMNEKTYanbHbIM, NO3BONAS PaboTHMKaM
0eicTBoBaTb O0see NPoAYKTMBHO U TBOPYECKM. Halua wrab-kBapTupa pacnonoxeHa B Yexun, a B YMCNO HALLIMX COTPYAHMKOB
BxoasT bonee 300 yenoBek B ceMHaLaTyt ogucax no Bcemy mupy. Hawm Hay4Ho-uccnegoBaTenbCkme LIEHTPbI PACroNOXKeHsbl
B bpHo u Npare, Yexus.

YSoft Labs nossonser Ham aKkCnepuMeHTUPOBaTL C HOBLIMW TEXHOMOMMAMU ANS NMOMCKa HOBbIX peLLeHnin. C nomoLLbHo
CODCTBEHHOrO MHBECTULMOHHOIO noapasaenexuns Y Soft Ventures mbl yckopsiem TEXHONOMMYECKOe pa3BuTHe apyrux
WHHOBALIMOHHBIX KOMNaHun. Kpome Toro, Mbl BKNadblBaeM BPeEMs 1 PeCypchbl B paboTy C YyHUBEPCUTETAMM U TEXHONOTMYECKUMY

dopymamu.
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